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FOR ~ AGENCY USE 
hpplication Date 

ipplication Number 

-~ .~ _ _  -~ ~~~~~ .__ ~~ 

1. Agency Address 
Georgi a Advisory Counci 1 on 

Vocat ional  Education 
18 Executive Park Dr ive,  N.E. 
A t lan ta ,  Georgia 30329 
. -~ .~ -. ~ ~ ~~~~~ - .. ~ _ _ _ .  

FOR RECORDSMANAGEMENT USE - 
Application Number 

_ _ ~ ~ _  61-YQfb 
Date Received Date Completed 

. ~ ~~~~ 
~~ ~ 

_~1'___ - ~~ 

4 TAction Requested 
a. 
b. 

a Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend-Application No. ~ Check One: fl Change; 0 Supercede; 0 Void ~ 
~ 

1. Dates of Series 
iarliest Latest 

1969 L P r e s e n t  
i. Division and Office Function 
The S ta te  Advisory Counci l  on Vocat ional  Education enables Georgia t o  rece ive  federa l  gran 
f o r  vocat iona l  educat ion programs and i s  requ i red  by Congress. The Counci l  advises t h e  St 
Board o f  Education (which serves ex o f f i c i o  as t h e  S ta te  Board o f  Vocat ional  Education) i n  
t h e  development, admin i s t ra t i on  and eva lua t ion  o f  a s t a t e  p lan  f o r  improving vocat iona l  ed 
cation' i n  t h e  State. This'  p l a n  m u s t  conta in  annual and long-range programs which deal  w i t  
Georgia's needs i n  t h i s  area and prov ide f o r  educat ion and counseling, cons t ruc t i on  o f  new 
f a c i l i t i e s ,  and a n c i l l a r y  serv ices  such as teacher t r a i n i n g  and program evaluat ion.  
Counci l  must a lso prepare and submit through t h e  S ta te  Board o f  Education t o  t h e  U. S .  
Commission on Education and t o  the  Nat ional  Advisory Counci l  on Vocat ional  Education an 
annual eva lua t ion  r e p o r t  on t h e  e f fec t i veness  o f  vocat iona l  programs , services,  and 
a c t i v i t i e s  i n  Georgia f o r  t h e  previous year., a long w i t h  recommendations f o r  changes. 

5. Records' Series Title (followed by title used in offiFe; if different) 

Advisory Counci l 's .  Admin i s t ra t i ve  Subject  F i l e s  
~~ 

111_ ~~ 

What is the funchon of the Division and the Office in which this record G i e s  i s  created? 

The 

- _ _  ____ _____ ~ I- 

1. Record Series Description 

Documents relating to: d i  r e c t i  ng and coo rd ina t i ng  Counci 1 a c t i v i t i e s  

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Included are: 
State,  federa l  and l o c a l  educat ion agencies; p ro fess iona l  associat ions;  and t h e  p u b l i c  
r e l a t i n g  t o  Counci l  a c t i v i t i e s ;  repor ts ,  summaries, etc., r e l a t i n g  t o  spec ia l  s tud ies,  
evaluat ions o r  research e i t h e r  performed o r  commissioned by t h e  Counci l  concerning 
vocat iona l .  educat ion i n  Georgia; publ ished repor ts ,  brochures, and o t h e r  data r e l a t i n g  t 
speci a1 conferences , seminars , works hops o r  o t h e r  meeti  ngs sponsored by t h e  Counci 1 ; 
newspaper c l i pp ings ,  news releases, photographs and o t h e r  p u b l i c i t y  o r  p u b l i c  r e l a t i o n s  
a c t i v i t i e s ;  and o t h e r  r e l a t e d  da ta  docunenting s p e c i f i c  a c t i v i t e s  o f  t h e  Council. 

correspondence and memoranda t o  and from Counci 1 members; Counci 1 committees; 

File isarranged: ch rono log ica l l y  by calendar year; thereunder a l p h a b e t i c a l l y  by sub jec t  

- ~ -- - -_ 
Monthly ReferenGRate 
One to six months old ~ --, . Seven to twelve months old 

How often are records referred to which are: 
; Thirteen to twenty-four months old 

~ ._ _. - twenty-five months and older ? 
TAnnual Ra-6 of Accumulation of Records h 

Letter-size drawers ; Legal-size drawers ; Shelves -, * Other lspedfy) ~ 



. . . .  .~ 

Questionnaire 
a. Is this the official copy of the series? 

(Place an "X" in the proper column) ~~ 

- 

c. Is this a vital record? 

If y e t  where? - ~~ ~ _ _ ~ ~ -  ~ - 

_Llsthis_zerieshxam~~.nnrfhn Qf if).r?g_ularly minofilmedl 
 does the mordsriesrerult  in a o m u t  

a. State Law d. Audit period I 

b. Statute of limitation e. Administrative need 
c. Federal law I_. .~-~-~-years. ~ ~~ -years. 

O f f i c e  re fe rence requi rements 

. . .  

4 Transfer to State Archives for permanent retention. 


